RETREAT:
1. Included are:
a. The Guild Retreat and
b. The Judy Niemeyer Mini Retreats
2. If it applies, instructors will be paid their stipulated contracted fee.
3. Costs for the retreat will be decided by the committee chairmen and divided evenly among the
participants. Costs may include but are not limited to: instructor fees, rental fees, room fees,
food fees…etc.
4. The minimum and maximum number of attendees will be determined by the committee
chairmen, taking all details into consideration.
5. GUILD members have “first preference” for retreats. Organizers will maintain a waiting list for
“backup” participants. NON-Guild participants will be allowed to attend retreats if space is
available at the time of the final payment deadline (as set by the committee) and there are no
members remaining on the wait list.
6. RETREATS are self-sustaining. They are listed on the back of the treasurer’s report. Their
funds rollover from year to year. Any extra income is not absorbed by the guild.
7. The retreat and its content shall not infringe on any copyright laws.
8. OCQG Retreats will be scheduled with due consideration for other guild activities, i.e.
Workshops, programs, quilt show, etc.….
9. The $10 discount for Guild committee chairmen and Quilt Show chairmen does not apply to
Retreats.
10. Each Retreat requires a Non-Refundable, Non-Transferable $50 deposit. The due date for the
deposit is determined by the committee.
11. A receipt will be given when the deposit is made. The receipt will include but is not limited to:
a. The time, date, and location of the retreat
b. Amount paid and amount due
c. Required signature of the participant

CANCELLATIONS:
1. Retreat attendees must pay the non-refundable non-transferable deposit to receive detailed
retreat information.
2. Deposit and full payment deadline is decided by the committee chairmen.
3. Any signups without the $50 deposit paid on or before the deposit deadline will lose their spot
and be moved to the bottom of the wait list.
4. It is the attendee’s responsibility to make payment in full on or before the deadline. If
payment is not received on time the attendee will lose their space in the retreat and their $50
deposit.
5. Retreat fees are non-refundable. If there is a compelling reason a participant can’t attend, they
may, rather than lose their fee, find a substitute to attend in their place. The retreat committee
may have a wait list. In this case, the first person on the wait list will be contacted and the two
of them can exchange money.
6. The Retreat Committee will initiate sign-ups for any Retreat at a date of their choosing. At the
time of sign-up, the full Retreat fee, OR a $50 non-refundable, non-transferable deposit will be
collected.
7. The $50 deposit can be counted toward the Retreat fee up to 30 days prior to the Retreat or the
final full payment deadline set by the committee.
8. Full Refunds will be available only if the Retreat is cancelled or rescheduled. In the event of a
serious emergency for the participant or an immediate family member a refund may be given
and is subject to Board approval. The refund will not include the $50 non-refundable, nontransferable deposit and any cost to the retreat committee resulting from the cancellation.
9. No Refund will be given for cancellations by non-members.
10. If a participant is seeking a refund it is their responsibility to initiate the process with the
following steps:
a. Fill out a Reimbursement Request (available on the guilds website under Forms) stating the
reason for the refund.
b. Turn that Reimbursement Request in to the committee chairmen for that particular
Retreat.
c. The committee chairmen will either approve or deny the request
d. If the request is denied the participant can then submit the request to the OCQG Board
President where it will be brought before the OCQG Board for further consideration.
e. The decision of the OCQG Board is final.

Oregon Coastal Quilters Guild
Retreat Receipt – Committee Copy
OCQG Retreat: _____________________________________ Cost: _________________
Retreat Date: _________________________ Retreat Location: ______________________
Participant Name: ________________________________________________________
Phone & Email: __________________________________________________________
Deposit & Date: _________________________ Paid in Full & Date: ___________________
Payments & Initials: ____________

_____________

_____________

____________

Signature of Participant: ____________________________________ Date: ____________
*By signing this form, you agree to the Retreat Policy as stated in the OCQG Members Directory.
*Non-members will be provided a copy of the OCQG’s Retreat Policy.

Oregon Coastal Quilters Guild
Retreat Receipt – Participants Copy
OCQG Retreat: _____________________________________ Cost: _________________
Retreat Date: _________________________ Retreat Location: ______________________
Participant Name: ________________________________________________________
Phone & Email: __________________________________________________________
Deposit & Date: _________________________ Paid in Full & Date: ___________________
Payments & Initials: ____________

_____________

_____________

____________

Signature of Participant: ____________________________________ Date: ____________
*By signing this form, you agree to the Retreat Policy as stated in the OCQG Members Directory.
*Non-members will be provided a copy of the OCQG’s Retreat Policy.

